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SNACS Reports

Standard NAF Automated
Contracting System
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1) Logging into SNACS Reports

Step 1. Click on the following link to access the SNACS CONUS Home Page
http://prism-web.mwrmis.army.mil

Or open your Internet Explorer Web Browser and copy and paste the above
address into the address bar and click GO.

Step 2. On the SNACS CONUS Home Page, click the SNACS REPORTS]| button

Step 3. Log onto the SNACS Reporting System (Figure 1.1)

Enter the following:

System: CFSC4700MWAOW3D

User Name: “You’re SNACS/PRISM User Name”
Password: pass1234 (for the first logon only)
Authentication: Enterprise

Click

Ele Edt W¥ew Favortes Tools Help

dmcoch - = - ) 44 | Qisearch GeFavortes veda (4| BN S 2 H @

Address I@ http:/214,3,67 67 businessobjectsfenterprisel 1 /Infoliewlogon, aspx

BUSINESS OBJECTS :

Log On to BusinessObjects

Existing User

Systerm: |CFSC4?DUMWADW3D
Username |ALLEND

Password |

Authentication |Emerprise j

Log On |

Figure 1.1

Step 4. You will be asked to change your password at your first logon. Type your
new password in twice. Your password must be a minimum of 8 characters. You
may use any combination of numbers, upper or lower case letters, special
characters (Figure 1.2). Click Submit.

Page 2 8/16/2005


http://prism-web.mwrmis.army.mil/

SNACS reports access XI.doc

UserName |ALLENDavic
0ld password: |
Mew password: |
Confitrn hew password: |
Submit
Figure 1.2

Business Objects is your portal to SNACS reports

On the top right of the screen are buttons that will allow you to configure your Portfolio
to fit your personal requirements. Please take some time to familiarize yourself with the

portal.
I =10/ x|

x| @eo |Links =

‘Welcome: AllenDavid

& @
=
Last Run Type Owner Instances o
Mever rn Crystal Report Administratar 1]
Figure 1.3

Click the Preferences button (third icon from right-top)

2) Enter the recommended User Preference settings

a. General Preferences (first tab) (Figure 1.4)

Return to top
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< BusinessObjects InfoYiew - Microsoft Internet Explorer

File Edit Wew Faworites Tools  Help

HBack + = - @ ﬁ | @Saarch @Favorltes @Medla @ | %v é g o
Address I@ httpef{214.3.67 .67 /businessobjectsfenterprise 1 1jInfoview/main, aspx

BUSINESS OBJECTS

S D Mew - Fa @ Send - My Infotiews | Search title v| ||“J

General Preferences ‘ l I

My initial view is ...  Home
My Infoview
" Favorites

™ Inbox

@ the folder: SNACS Reports Browse |
" the category: (unspecified) Browse ... |

On my desktop... Setthe number of objects (max) per page:

For each document, show me ... ¥ description
F owner
¥ date
¥ instance caunt
¥ actions and description (f selected) initially not hidden

View my documents ... Cinthe Infoview portal
@ ir 3 single fullscreen brovwser window, one docurment at a time
i multiple fullscreen browser windows, one window for each docurment
My current locale s ... [English (United States) x|
My current time-zone is ... I Local to web server j

Figure 1.4

“My initial view is,” select the folder and click Browse

C Home

» My InfoView

C Favorites

C Inbox

[ Browse ... |
the folder: SNACS Reports

O

Browse ... |
the category: (unspecified)

Figure 1.4a

Return to top
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Browse to the SNACS Reports folder, click OK

File Edit Miew Favorites Tooks Help
GBack + = - @ 2] G| @Qoearch [EFavorites Gvedia (B | R & = E

Address [@] http:lreports hamar. army mifbusinessobjectsfenterprised 1 /Infoliew/main, aspic

=] @60 |unks ?|

Welcome: AllenDavid

BUSINESS OBJECTS"

& [ wew - & [¥ sena - [ Mymnfoview | Searchtte - |3 X}

| Folders sollapse | =T
E BaEmi X General Preferences ‘ ]
Select a folder:

[inty Folders
3 public Folders Huy Folders
8 CHPublic Folders

[ ENASE REPGRTE

Cancel

Figure 1.5
After making your selections, click Apply at bottom right of screen

b. Crystal Report Preferences (second Tab) (Figure 1.6)

/] BusinessObjects Info¥iew - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help
P Back - = - @ ot | @Search [ Favarites @Media 8 | %v S = °

Address I&J http:ff214.3.67 .67 businessobjectsfenterprise 1 1/Infoviewimain. aspx

BUSINESS OBJECTS '

@ D Mew « @ Send - My Infoiew: | Search titlle v| ||;_J

] LCrystal Report Preferences: | ]

View my reports using the ...  activerd viewer
& DHTML viewser
© Advanced DHTML vigwer

 Java viewer

DHTML viewer printing uses the ...  Acrobat Reader printing control
@ Actived printing contral (One click printing

Preferred measuring units for report page lavoutis . ;oo

 millimeters

Rendering resolution {(DHTML viewers) ... 96 DFI
120 DP

Figure 1.6

After making these selections, click Apply at bottom right of screen
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IMPORTANT - After changing your Preferences log out and back in to see
your new settings

c. Setting your Password (Password Tab) (Figure 1.8)

Note: This feature only needs to be used when you are required to change your
password.

a BusinessDbjects Info¥iew - Microsoft Internet Explorer

File Edt Wiew Favorites Tools Help

Back ~ = - (E) ﬁ| iQhsearch [GFavorites Media ®| By S =t [ 3

Address Iféj http:f1214,3.67 .67 /businessobjects/enterprise 1 1 /Infoview/main, aspx

BUSINESS OBJECTS !

& [ mew = 2 [ send - My Infoview | Searchtitle - | | =

| ] | Password |

User Mame:

MNew password:

|
Old passward: |
|
|

Canfirm new password:

Subrmit |

Figure 1.8

After entering your information, click Submit.

3) Viewing a Report

a. Click the SNACS Reports folder

b. Choose your report and click on the report title

c. Enter the From Date and To Date by clicking the calendar icon and
date

d. Click Next

NOTE: Do not run reports for more than a one-year date range as this uses up
resources on the PRISM system.

e. Type in your Site Code or choose ALL and click arrow to select

f. Type in Buyer Name or choose ALL and click arrow to select
g. Click OK to view report
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4) Printing a Report

1) To print the report, click the Printer Icon at the top of the viewer. (Figure
1.9)

<] Crystal Reports ¥iewer - Microsoft Internet Explorer

W St P M |1 ¢/ 1+ |Main Report ~| & | # 100% =] L B

AL = All CONUS Sites with Site Admin & Responsible Party
AL

ACF Tuesday, July 26, 2005 Requested hy: dda

AT
AFE Site Code and Name Parent Site Code Site Administrator Re

BAF

Figure 1.9

2) Check to make sure your default or desired printer is selected in the
printer window

3) Click Print (Figure 2.0)

&% Print EE

Gereral I Layout | Paper/Qualy |

— Select Printer

HF OfficeJet K80 on prismlak

4 [
Status:  Ready
Location:
_ Find Printer... |
Carnment:
— Page Range
= Al MHumber of copies: |1 3:

) Selection £ ) EurrentbFage

" Pages: I‘I ¥ | [Eal=te E
Enter either a zingle page number or a single ]

page range. For example, 512

Print I Cancel |

Figure 2.0

5) Exporting a Report to your PC as a file

The Crystal Viewer is capable of exporting your report to your PC in five different
document formats (Crystal, Excel, Word, Text and Adobe). To save a report to
your computer in one of these formats, follow these steps.
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1) View the report using the directions above
2) Click on the open envelope on the toolbar
3) To pick a format, click the down arrow on the “Save as” type box and

click the format name. (i.e. Adobe, Word, Excel) (Figure 2.1)

4) Click OK

“J Crystal Reports Yiewer - Microsoft Internet Explorer

Koo
 Report Date: 07127i2005

/J Export Report - Microsoft Internet Explorer [ ]

File Format: j
Microzoft Excel 97-2000 (XLS)
Microsaft Excel 97-2000 - Data Only (XLS)
Microzaft Wiard (RTF)
Mlicrosaft Word - Editable (RTF)
Page Range: Rich Text Format (RTF)
© Pages:
Fraom: I'I Ta: |1

el Cancel

AUTOMATIC NOTIFICATION OF OF

BY ANTICIPATED EXERC'
From: 07012005 To: ¥
Award Antic

Line Item  Ex Daie Amou

2 070172005

Figure 21

5) Click Save (Figure 2.2)

J Crystal Reports ¥iewer - Microsoft Internet Explorer

o S 1 /1 [Main Report = & # [100% = imm“m,
Fl AUTOMATIC NOTIFICATION OF OFTION YE
Report Date: 07/27:2005 BY ANTICIPATED EXERCISE DAT]
F—— =] From: 070112005 To: 0112772005
Award  Antic
Same files can harm your computer, If the file infarmation belaw Line lem ExDate  amouwnt 1
(gl v s o o s o p s s s, it G
save this file
File name: CrystalMiewer. pt 2 012005 000
File type:  Crystal Reports: t: 1 $0.00
Fiom  repoitshgmer amy.mil 1 $0.00

wwould you ke to open the file or save i to your computer?

Open | [i78ave ] Concel More Infa

I Aluays 5k before cpening s type of fil

Figure 2.2

6) Choose your storage location, add a file name and click Save (Figure

2.3)
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J Crystal Reports Yiewer - Microsoft Internet Explorer

B 53 B /1 [Main Repart =] & i [1oow =] ,
FK AUTOMATIC NOTIFICATION OF OFTION YE
Repori Date: 07/2712005 BY ANTICIPATED EXERCISE DAT!
Tos s
Savein | (] Deskton R == ot 1
bl 1y Computer
(2R My Metwork Places 3000
$0.00
$0.00
File name: | REFORTEY ANTICIPATED EXERCISE DATE|T] Save |
Save &t lupe: [Cipstal Repans | Cancel
I

Figure 2.3

You are given the choice of opening the document (Figure 2.4)

J Crystal Reports ¥iewer - Microsoft Internet Explorer

Fl AUTOMATIC NOTIFICATION OF OFTION YE

Report Date: 1772712005 BY ANTICIPATED EXERCISE DAT]
Download complete M= From: 0710172003 To: 0712772003
" Award Antic
Y Line liem ExDate Amount 1
=-)  Dowrload Complete
B 2 0712005 000
Crystahviewer.rpt from reparts. hamer. army. mil
funt: 1 $0.00
Dowrloaded  180KBin1 sec Int: 1 $0.00
Downoadto: ..AAUTOMATIC NOTIFICATION OF OPTION YEAR:
Tiansler rate:  18.0KB/Sec

™ Close this dialog box when dowrload completes

Qpen Openfoider | [ Close |

Figure 2.4

6) Closing a Report

To close a report in the Crystal Report Viewer, click “X” in the upper right corner
of the Viewer Window.

To Exit the SNACS Reporting System, click Logoff in the upper right tool bar.
NOTE: It is very important to exit and logoff when you complete your

report. Business Objects is a shared reporting system for all CONUS
SNACS users.

Return to top
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